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MICROSOFT IS A LEADING PROVIDER OF ADVANCED
TECHNOLOGY SOLUTIONS TO ORGANIZATIONS WORLDWIDE.
THE MICROSOFT CERTIFICATION EXAM ENSURES WHETHER OR

NOT INFORMATION TECHNOLOGY PROFESSIONALS HAVE THE
NECESSARY SKILLS TO SUCCESSFULLY IMPLEMENT BUSINESS
SOLUTIONS USING MICROSOFT TECHNOLOGY.
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Certifications help you utiuhiezgoevotvioudp!| esbtlood n
your job satisfaction. DAY

. . 13 Days
Whet her you are new to technology, changing IObeanﬁbma
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THE WIDELY RESPECTED IT CERTIFICATION PROGRAMS AVAILABLE
THROUGH CISCO CAREER CERTIFICATIONS BRING VALUABLE,

MEASURABLE REWARDS TO NETWORK PROFESSIONALS, THEIR
MANAGERS, AND THE ORGANIZATIONS THAT EMPLOY THEM,

CCNA® Overview

Cisco Certified Network Associate (CCNA®) val
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of connections to remote sites in a WAN. CCNA
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SINCE 1982 COMPTIA IS KNOWN WORLDWIDE AS THE LEADING
PROVIDER OF VENDOR-NEUTRAL IT CERTIFICATIONS. COMPTIA

CERTIFICATIONS IDENTIFY IT PROFESSIONALS WHO PROVE THEIR
APTITUDE IN VARIOUS FIELDS, SUCH AS SECURITY, NETWORK
ADMINISTRATION, COMPUTER REPAIR, AND SERVER ADMINISTRATION,

A+ Overview
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MYOB (Mind Your Own Busi
number 1 accounting and

Over 1 million businesse
books, employees and cus

MYOB Accounting

~ AccountRighy =

The skills and knowledge acquired in this cour all o
file complete with historical and opening bal rodu
and i nvoices, manage account s payabl e and a ece.
documentation. .

Why study MYOB Accounting?

At

—

he completion of this course you should

find your wMYOBaAccountRiphtdat a f i |l e and
company information
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a——— IT FUTURES 1S A REGISTERED TRAINING ORGANISATION (RTO) WITH
—————
————— ENDORSEMENT FROM THE OFFICE OF TERTIARY AND EDUCATION
A—
—
—,

(OTTE) TO DELIVER A RANGE OF NATIONALLY RECOGNISED
QUALIFICATIONS,

NATIONALLY RECOGNISED
TRAINING

Certificate | in Information Technology coa:cazo105

Who should do this course: Learners who have had | imited ex)
|l earners who had no opportunity to achieve this
mi grants or refugees with I imited or no exposur e
who want to reinforce or formalise their on the
clients

What is the purpose of the learning program?

DURATION
This qualification provides the skills
basic l evel of I nformati on Communi cat.
contemporary information society. |t wl 180
functions using a personal computer and
It could be described as '"the community
or partially wused as an access and equi
to acquire basic I'CT knowledge and skil
a supplement to school curricul a,amd mid
community education clients. FULL-TIME
6 weeks
You will learn how to: MonrFr i
10adpm
PART-TIME
Operate a personal computer 20 weekk
Operate a word processing application T u-&Ve d h u
Send and retrieve information using Wwé 6pmIpm r
Operate a spreadsheet application
Operate a database application

Operate a presentation package

You will receive after successfully completiona:Cer t i fi cate | in 1n
Technoaolnodgy ou wi || be eligible to apply for $595 e
I in I T, and continue on up to an Advance

ENTRY REQUIREMENTS: A basic | evel
English Language, Literac
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IT FUTURES IS A REGISTERED TRAINING ORGANISATION (RTO) WITH
ENDORSEMENT FROM THE OFFICE OF TERTIARY AND EDUCATION
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NATIONALLY RECOGNISED
TRAINING

Certificate Il in Information Technology ccuccazo10s

Who should do this course: Learners who have had | imited ex)
|l earners who had no opportunity to achieve this
mi grants ofr refugees with | imited exposure to i
wor kpl ace who want to reinforce or formalise the
provides the foundation I CT skills and knowl edg

empl oyee.

What is the purpose of the learning program?

The qualification provides foundation clo
enabl e participation in an informati on D Q
Certificate 11 in I nformation Technol oy #£phWbP.p
knowl edge to use computers in the workplace
understanding of computer concepts. Y o S
of fice tasks using mi crocomputers and M
Certificate 11 in I nformation Technol o t
computer sales, data entry oper aaN W Op(Le.TIMET ©O]C
systems support or as an of fi cgfe X ant wefe kgt
1 Foll ow workplace ¢§af@adrnn eatochearud 1'\8061'1:;):“
1 Design organisati onapferdioghiareanlt s PART-TIME
using computing p&8ckRegresi ve and pro or aylg Rdkk
1 Operate computer harwrwatrteen communi ca T u-tVe d h u
1 Operate computing Tpalcrktaggressct wi th cl i en
1 I ntegrate commer cifalCamptmprua iangdi gi t al [
packages 1 Access and use the
1 Use computer oper &t iDgt esytstaemd Pr ot ect N arl
i Wor k effectively in destlrTucethivi g ongrietnwa r
1 Communicate in the workplace
You will receive after successfully completiona:Cer t i fi cate 11 in IInf rMma t9i q N
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[ in I T, and continue on up to an Advancled Dipl oma
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